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Logging into ePACT?2

Activating your account

Once you are registered for the system your account must be activated and password
and security question details set to allow you to access the system.

An email will be sent containing account details and a link to the system.

1.

2.

Click the link to activate your account.

Business Services Authority

Hello

Your NHS Business Services Authority account is ready. To get started, activate your account

Activate Your Account
Once you have set your pas need to exit the password screen. You are now r|
https://datawarehouse.nhsbs: uytics/saw.dll?bieehome&startpage=1 to access th
Details

If the activate your account link doesn't work, please copy and paste the following URL into

Create a password.

INHS |

Business Services Authority

NHS Business Services Authority

Reset your password

Set a password for your user account.

New Password

Confirm New Password
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Click ‘Reset’ password.

Business Services Authority

NHS Business Services Authority

nhsbsa.epact2training@nhs.net

Reset your password

Set a password for your user account.

New Password

® The password must have at least 12 characters.

@ The password cannot exceed 40 characters.

@ The password cannot contain the First Name of the user.
@ The password cannot contain the Last Name of the user.
@ The password cannot contain the user name.

® The password must have at least 1 lowercase characters.
® The password must have at least 1 uppercase characters.
® The password must have at least 1 numeric characters.
@ Cannot repeat last 4 passwords

Confirm New Password

Reset Password

You will be notified of the password change success.

INHS

Business Services Authority

NHS Business Services Authority

Congratulations!

Your password has been reset. Please login using your new password.

Signing in

1.

2.

Once account set up is complete, to sign into the system, navigate to the NHSBSA
ePACT2 webpage to access the system: https://www.nhsbsa.nhs.uk/epact2

Click on ‘Log in to ePACT?2’.

Log in to ePACT2

ePACT2 — Essentials Master Guide
Last updated: 26/05/2023


https://www.nhsbsa.nhs.uk/epact2

3. You will be taken to the sign in page for your ePACT2 account.

4, Enter your email address in the '‘User Name' box and your password in the

'Password' box.

ORACLE Cloud

nhsbsal80601

Oracle Cloud Account Sign In

User Name

myemail@nhs.nef

Passward

Need help signing in? Click here

1) User Name Enter the email address your account is registered under
2) Password Enter the password for your ePACT2 account

5. Click ‘Sign in’.

ORACLE Cloud

nhsbsal80601

Oracle Cloud Account Sign In

User Name

myemail@nhs.net

Password

Sign In

Need help signing in? Click here
Cookic
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0 Please be aware when you sign out of ePACT2 and then sign back

into the system without closing your browser, it will take you to the
oracle sign in page:

= ORACLE Analytics e

la

To ensure you always sign into the correct system:

1. Close and then reopen your browser.

2. Then use your bookmarked link or navigate to sign in from the
ePACT2 webpage: https://www.nhsbsa.nhs.uk/epact2

3. Click on ‘Log in to ePACT?2'.

Log in to ePACT2 >
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Understanding the Landing page

When you sign into ePACT2 you will be taken to the landing page, the landing page
enables you to quickly select the part of the system you would like to view:

= |

o eWeIcome to ePACT2 e

Quick Search ‘

i —

NEW 25 April 2023 » Out of Hours Care Report Reinstated

We are pleased to announce that the Out of Hours Care report is now available to access
Thank you for your kind patience whilst we worked to rectify the technical issues.

22 March 2023 » Carbon Impact dashboard update

We've been working on some improvements and the comparators for preventer prescribing in the Carbon Impact dashboard
have now been reinstated as below:

Prescribing of low carbon preventer inhalers as a proportion of all preventer inhaler prescribing
- Prescribing of very high carbon preventer inhalers as a proportion of all preventer prescribing
Please refer to the dashboard specification document for further informatien on the comparators and methedolagy.

The specification can be found at https /www nhsbsa nhs. uk/access-our-data-products/epact2/dashboards-and-
specifications/respiratory-carbon-impact-dashboard

21 March 2023 » Programme Budget Categories report

Due to the BNF recategorisation of nutritional producls in January 2023 prescribing data, the Programme Budget Categories
(PB2) report in ePACT2 has temporarily been withdrawn to allow for the recategorised products to be allocated to the correct
Programme Budget Category.

T March 2023 b Respiratory - Carbon Impact dashboard

The NHSBSA is delighted to announce the release of the Respiratory - Carbon Impact dashboard into ePACT2

MY FOLDERS 6 @PACTZ2 LATEST DATA 7

4 I My Folders

» I Aschive

Prescription Data: Feb-23

Remuneration Report: Jan-23

‘SANDBOX 8
and Dashboard

c nity Phar

Book an ePAGT2 fraining webinar

ePACT?2 user guides and videos

1. News — You start off on the 'News' page. If you select a different part of the
landing page, to get back to the original page, click on 'News'. The news page
contains the News feed, ePACT?2 latest data, the Sandbox and Training section.

2. Dashboards - You can select this tab to view all available dashboards.

3. Prescribing Reports - You can select this tab to view all available prescribing
reports.

4, Quick Search — A prebuilt report which allows you to quickly interrogate the data
for a selected time period, organisation and drug set for a number of pre-set
fields. Access is dependent on your organisation type user permissions.

5. News Feed - The News feed will display the latest news for ePACT?2, it will keep
you up to date when new reports are released, and if there is anything important
you should know about the system.

6. My Folders — You can quickly access any saved content you may have created.
Access is dependent on your organisation type user permissions.

7. ePACT2 Latest Data - This section informs you of the latest month’s data that
is available within the system and the latest month’s remuneration report.

8. Sandbox - Here we put the content we are currently developing for the system.
We would love it if you could take a look at any of the reports available in here
and then let us know what you think by using the feedback option in the reports.

9. Training — From here you can access the training materials available on the

website or book a webinar session or one to one online training.
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Navigating the system

If you wish to navigate back to the landing page after you have viewed other ePACT?2
content:

1. From the ‘ePACT2’ toolbar select ‘Dashboards’.

Home Catalog Favorites » Dashboards » Create~ Openw

)

2. From the available list select ‘Menu’ and ‘ePACT?2'.

Dashboards Create *  Open =
EZ Most Recent{ePACT2 - 01News)
=2 My Dashboard

¥ oPACT2

¥ eDEN

¥ EPZ (Private)
¥ EPZ (Shared)
¥ LRS

4 Menu

=5 eDEN

55 eOPS

=5 ePACT2
=5 Portal @

3. Alternatively, use the breadcrumb trail at the bottom of any page by selecting
‘ePACT2: 01News’.

ePACTZ: 0iNews = ePACTZ: 04PrescribingReports = BMNF Codes and Mames

O
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Understanding the Home Page

If you select the ‘Home’ icon from the ‘ePACT2’ toolbar you will be taken to the system
homepage:

0 ORACLE' Analytics Home Catalog Favoritesv Dashboardsv Createw Openv (8)

Create... Recent

® Analysis and Interactive Reporting Dashboards
Analysis Dashboard More ¥ [ Porte-toncingPoge [ EPSe RO Utisation D [ EPSordsRO UiistionD.
Open More v Open Edit More w Open Edit Morew
Published Reperting

EPS and Utilisation D... S 3 R sz - and ion D...
Report Report Job More ¥ ‘EI EPS and eRD Utilisation D. IEI EPS and eRD Utilisation D, @ EPS and eRD Utilisation D

Open Edit More v Open Edit More v

Actionable Intelligence More Dashboards »
Action

Others

Jobs ® o) ®

Open Edit More v Open Edit Morew Open Edit More v

Open Edit Morew

Report Jobs

vnloa Desl Tools ¥
Report Job History Download Desktop Tool

The system home page will display the most recently accessed dashboards.
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Accessing the Dashboards

The system provides easy-to-use analysis, reports and dashboards, supporting
patient safety, improving patient outcomes and medicines optimisation. Data
contained within the system includes dashboards supporting the Medicine Value
Programme such as:

. Medicines Safety

" Medicines Optimisation: Polypharmacy

" Antimicrobial Stewardship

. Medicines Optimisation: Generic Prescribing

" Items which should not be routinely prescribed in primary care
. Electronic Prescribing Service Utilisation

" Volume & Cost

" Respiratory Prescribing

Detailed information and specifications of the dashboards are listed here:
https://www.nhsbsa.nhs.uk/epact2/epact2-dashboardsspecifications

1. To access the dashboards from the Landing page select the ‘Dashboards’

icon:

E ePACT2 Home Catalg  Favorites *  Dashboards ¥ Create ™ Open® e

Welcome to ePACT2
. g Quick Searcl
{) I

NEW 22 March 2023 » Carbon Impact dashboard update Prezcription Data: Feb-23

We've bean working on some mprovements and the comparators for praventer prescnbing in the Carbon Impact dashboard
have now baen renstaled as bl X
Remuneration Repert: Jan-23
Prescribing of low carhion praventar inhalers as a praparfion of all praventar inhaler prescribing

Prescribing of very high carbon praventer mhalers as a proportion of all praventar prescibing

2. You will then navigate to the dashboard page which will display all available

dashboards, from here select the blue link for the dashboards you wish to view.

ePACT2 Dashboards

News Dashboards Prescribing Reports

Quick Search
Clinical Dashboards Medicines Value Programme Dashboards EPS and eRD Utilisation Dashboard
Alerts Dashboard Evidence Based Interventions EPS and eRD Utilisation Dashboard
Antimicrobial Stewardship Items not for Routine Prescribin
- i ' . o Volume & Cost Dashboard
Anti Children Medi
Vol & Cost
Ant & UTI Focus Pack ove s (OTC) olume & G
! ation 2021/22-03 Oct-Dec) Out of Area Dispensing

Potential s - (2021/22-Q4 Jan-Mar) Out of Area Dispensing
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Navigating the Dashboards

All dashboards provided by the NHSBSA operate in a similar way. For the purposes
of the guide the ‘Polypharmacy Prescribing Comparators’ dashboard will be used,
however, the functionality is uniform across the dashboards.

Selecting a dashboard page

1. You may need to use the scroll bar to view the entire dashboard.

[E Polypharmacy Prescribing Comparators Home Catalog Favorites ¥ Dashboards ¥ Create v Openv e

SICBL PCN  Practice Datasets  Supporting Information "o

SICBL in National SICEL in Region SICBL in AHSN SICBLInICB SICBL in Similar 10

* Comparator Average number of unique medicines per patient -

*Age Band AllAges v  *Period Feb-23 v T SICBL v

Average number of unigue medicines per patient - All Ages
- - highlighted within results for ail SICBLs during Feb-23
Numerator Definition D Definition

Display:- Chart v

, 3.75

T 30 SICBL Value
T 360 I
g 3.30
3

3.00 .

e LLLLELELELLLEL R LR L ELELEEELE L L L LD LR L L LR LR DR LR (] SICEL in National Average

SICBL
Comparator Value « SICBL in National Average

Refresh - Print - Export

Average number of unique medicines per patient - All Ages
Trend over time for.

Display:- Chart w

4 380

® fMM/\—/\——\,._./\—f\AA\/\/‘_'\'\A-—\,——‘/\/W\ _ )

5 370 Comparator Value

g — e — = SICEL in National
3.30

Apr-15  Oct15  Aprl6  Oct16  Aprl7  Oct17  Apr-l8  Oct18  Apr-19  Oct19 _Apr-20  Oct20 _Apr2l  Ock21 _Apr22 _ Oct22
uk15 Jan-16 Jukis Jan-d7 Jul17 Jan-18 Juk6 Jan-l®  Juk19 Jan-20 k20 Jan-2 Juk2i Jan22 Jul22 Jan-Z3
Month

Refresh - Print - Export

2. A selection of links will be available to allow you to navigate across different
organisation levels of the dashboard. Select the link for the area of the
dashboard you would like to view.

3. You can then choose between different sub-tabs.

= Polypharmacy Prescnbing Comparators Home Catalog Favorites v Dashboards ¥ Create ¥ Open~v 9

SICBL  pCN  Practice Datasets Supporting Information e e

SICBL in National =~ SICEL in Region SICEL in AHSN SICELInICE SICEL in Similar 10 e

4, The dashboard will then generate according to the options selected.
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10

Dashboard Criteria Selection

1. The Dashboards have a range of criteria options to allow you to select the data
you want the dashboard to show. The options available to select will change

depending on the dashboard you are viewing.

E Polypharmacy Prescribing Comparators

SICBL pPCN  Practice Datasets  Supporting Information

SICBL in National SICBL in Region SICBL in AHSN SICELInICB SICBL in Similar 10

* Comparator Average number of unigue medicines per patient v
*Age Band All Ages w  *Period Feb-23 + *SICBL = v

organisation the user is registered under. National users will default to the

o All dashboards will default to show the latest time period available and the
first organisation alphabetically.

2. Select the drop-down arrow to the right of the criteria that you would like to
update.

3. Click on the option you want to view from the list.

E Polypharmacy Prescribing Comparators

SICBL PCN Practice Datasets Supporting Information

SICBL in National SICBL in Region SICBL in AHSN SICBLin ICB SICBL in Similar 10 e

* Comparator Average number of unique medicines per patient v

* Age Band Al} « Average number of unique medicines per patient %

Multiple prescribing of anticoagulants and antiplatelet medicine

Percentage of patients prescribed 8 or more unigue medicines

Percentage of patients prescribed 10 or more unique medicines
Percentage of patients prescribed 15 or more unique medicines
Percentage of patients prescribed 20 or more unigue medicines e

Search_ g

4. Once selected the dashboard will automatically update and display the
required data.
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Data Views

11

Some reports contained within the dashboard will be available in both ‘Chart’ and

‘Data’ formats.

Average number of unique medicines per patient - All Ages

tughlighted vathmn results for all SICBLs durmng Feb-23

Numerator Defintion  Denominator Definition

~~~~~~~~~~~~ By @

Data

2 R

3.75

SICBL Value

3.91

SICBL in National Average

Select the drop-down option for the ‘Display’.

The views available will be displayed to select.
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Accessing the Pre-built Reports

The pre-built ‘Prescribing Reports’ are available in two different formats. ‘Standard
reports’ are available which allow users to access data for a specific prescribing area.
There are also ‘Report Templates’ which allow users to set a more specific, narrowed
criteria for the data.

1. From the Landing page select ‘Prescribing Reports’.

Welcome to ePACT2

News Dashboards Prescribing Reports Quick Search
I\

N
WY cnumton

2. You will then be taken to the ‘Prescribing Reports’ section, all reports are
accessed by expanding the report category and selecting the link for the report

you wish to view.

ePACT2 Prescribing Reports

News Dashboards Prescribing Reports Quick Search
» Key reports » Prescribing Monitoring » Controlled Drug Reports » Hospital Trust Reports
» Invoice Reconciliation Reports ) Prescribing Comparators » Controlled Drug Comparators » Common Information Reports
} CostComparators } Prescribing Information » Controlled Drug Monitoring » MOKTT
) o ion & D i i 4 Prescribing Cost Analysis » Advanced Service Flu Report - Pharmacy
Drug Table 1 - Monthly Cortactor

Drug Table 1 - Quarterly
Drug Table 1- Annually

Drug Table 2 - Monthly

Drug Table 2 - Quarterly

Drug Table 2 - Annually

Drug File Download (PR1)

SVM Drug File Download (PR2)
Chenist Table C20 - National (PR7)
Chemist Table G20 - Regional (PRT)
Exemption Category Data (PR9)

» Volume Comparators

Using a Standard Report

The ‘Standard Reports’ are visually similar to the dashboard reports, in style and layout
and are made up of several tabs/pages, that can be accessed in the same manner as
the dashboard reports.

1. Once you have selected a report, select the main Tab/Page you wish to view.

2. Then select the Sub-tab.
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[ Potential Generic Savings Home Catalog

National |CB Commissicner/Provider Practice Practices within a Commissioner/Provider ~ Supporting Infermation o

Commissioner/Provider - Quarterly Commissioner/Provider - Monthly 9

* QUARTER IcB * COMMISSIONER/PROVIDER

Jan - Mar 23 (2 Months) w - T v - =, v Apply Resetvw
PG1(C1). Potential Generic Savings
Total cost of all drugs prescribed in & . - - 1 in Jan - Mar 23 (2 Months)

Net ingredient cost (£)

12,994,159 85

3. The ‘Criteria Selection’ can then be used to restrict the report to your chosen

criteria.

4, Select ‘Apply’ to update the report to return the data for the relevant changes
made.

E Potential Generic Savings Home Catalog

National 1CB Commissioner/Provider Practice Practices within a Commissioner/Provider ~ Supporting Information

Commissioner/Provider - Quarterly Commissioner/Provider - Monthly

* QUARTER ICB * COMMISSIONER/PROVIDER
Jan - Mar 23 (2 Months) w L | v - - v Apply Resetw
PG1(C1). Potential Generic Savings o @

Total cost of all drugs prescribed in & . - = 1 in Jan - Mar 23 (2 Months)

Net ingredient cost (£)

12,994,159.85

5. The report will now return the data for the criteria selected, and beneath each
of the views in the report there are the options to ‘Export’ or ‘Print’ the data from
the report.

E Potential Generic Savings Home Catalog

National 1CB Commissioner/Provider Practice Practices within a Commissioner/Provider ~ Supporting Information

Commissioner/Provider - Quarterly Commissioner/Provider - Monthly

* QUARTER ICB * COMMISSIONER/PROVIDER

Jan - Mar 23 (2 Months) w v " v Apply Reset ¥
PG1(C1). Potential Generic Savings
Total cost of all drugs prescribed in fs= = & LA = L B in Jan - Mar 23 (2 Months)

Net ingredient cost (£)

12,994 159 85

Print - Export e
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Using a Report Template

The ‘Report Templates’ are the second type of prescribing reports within the system.
These reports will be found within the ‘Key Reports’ category in the ‘Prescribing
Reports’ section of the system.

1. When you open a report, you will be prompted with the report criteria pane. In
this pane you must select the criteria you want the report to run for. N.B. — if
these prompts/drop-down lists have an ' (asterisk) then these will require a
selection in order for the report to return the data.

@ ePACT2 Home
1 2 3

*Month Feb-23 v * Commissioner / Provider plus Code v ENF Chapter plus Code —Select Value— v
* Practice plus Code ) = Al BNF Section plus Code —Select Value-- v
BNF Paragraph plus Code —Select Value— A4
BNF Sub Paragraph plus Cede —Select Value—- v
BNF Chemical Substance plus Code —Select Value-- v
BNF Product plus Code —-Select Value-- A4
BNF Presentation plus Cede —-Select Value— v
OK Reset ¥
Edit - Refresh
1) Month Enables you to select a time period by using the drop-down option
2) Organisation | Enables you to select an organisation via the drop-down option
3) BNF Enables you to select something from the BNF via the drop-down option
2. Once the criteria has been selected then click ‘OK’ to generate the report:
* Month Feb-23 v * Commissioner / Provider plus Code v BNF Chapter plus Code -Select Value— v
* Practice plus Code IS B L ] s v BNF Section plus Code -Select Value—- v
BNF Paragraph plus Code --Select Value-- v
BNF Sub Paragraph plus Code —-Select Value— v
BNF Chemical Substance plus Code --Select Value-- v
BNF Product plus Code --Select Value-- v
ENF Presentation plus Code —-Select Value—- v
OK Resetv¥
Edit -Refresh S
3. After the report has been run with the selected criteria, then a table of data will

be returned based on the criteria selected.
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Using the Catalog

The Catalog contains content that you or the NHSBSA have defined and saved for
future use.

To navigate to the ‘Catalog’ select the ‘Catalog’ icon from the toolbar:

Home Catalog Favoritesw Dashboardsv Createw Openw ®

.

You will then navigate to the ePACT2 Catalogue.

M Catalog Home Catalog Favorites v
UserView v Jla v 43 W& O @~ v + X |k Location /My Folders

4 Folderso = Ea Tvee Al ~ Sort NameA-Z v [ Show More Details
» i My Folders @ My Analysis Last Modified 4/26/2023 9:51:02 AM  Owner e
» I Shared Folders Open Edit More ¥

1) Folders Displays the available folders to open content from

When you click on a folder from the menu on the left, the middle
pane will show the content of that folder

2) Folder contents

There are two folders within the ‘Catalog’:
1) My Folders
2) Shared Folders

4 Folders - i
» W My Folders o

» I Shared Folders e

My Folders

The ‘My Folders’ will contain all saved content for your account, this will include
analysis, saved filters, saved groups and saved columns. The ‘My Folders’ works in
the same way as the file structures on your PC you can create, delete and amend sub
folders.
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Shared Folders

The Shared Folders contains content created by the NHSBSA such as pre-set reports
and filters and can be found in the following folders:

e ePACT2
e ePACT2 NHSBSA Templates
e Quick Search

View folder content

To view the content of a folder, click on the folder to highlight, in the middle pane you
will then see the content of that folder, such as analysis, filters and sub folders.

4 Folders = i Tvee Al v Sort Name A-Z ¥ [ Show More Details

ePACT2 Last Modified 6/16/2020 9:17:36 AM  Owner
Expand More ¥

4 W My Folders
» i [Shared Folders)

O

EP2 (Private) Last Modified 12/8/2021 9:25:46 AM  Qwner -
Expand More v

EP2 (Shared) Last Modified 6/16/2020 10:04:23 AM  Owner ' i o
Expand More ¥

ePact2 NHSBSA Templates Last Modified 6/16/2020 10:08:25 AM  Owner

Expand More ¥

ePACT2 Reports Last Modified 6/16/2020 10:08:53 AM  Owner ' R
Expand More v

—- Menu Last Modified 3/20/2021 3:17:01 PM  Owner 'n i ol
Expand More v

= __ Quick Search Last Modified 6/16/2020 10:09:16 AM  Owner
- Expand More v

You can expand folders to view the content in two ways:

1. Select the drop-down arrow next to the folder title.

4 Folders = * |
» im My Folders
» i [Shared Folders

o\
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This will then display the sub folders available within that folder.

4 Folders

4 W My Folders

4 [ [Shared Folder:
Bl epACTZ
il P2 (Private)

Bl £P2 (Shared)

Bl ePACT2 Reports
il Venu

8 Quick Search

»
»
»
» W ePact2 NHSBSA Templates
»
»
»

2,

You can also open folders within the folder content pane:

3. Select ‘Expand’ beneath the folder you want to open.
4 Folders F= g Type Al v Sort Name A-Z v [J Show More Details
4 W My Folders - ePACT2 Last Modified 6/16/2020 9:17:36 AM  Owner
- Expand More ¥
4 W [Shared Folders|
» B ePACT2 —- EP2 (Private) Last Modified 12/8/2021 9:25:46 AM  Owner
- Expand More ¥
» W EP2 (Private)
» i EP2 (Shared) —- EP2 (Shared) Last Modified 6/16/2020 10:04:23 AM  Owner
- Expand More ¥
» W ePact2 NHSBSA Templates -
- =__ ePact2 NHSBSA Templates Last Modified 6/16/2020 10:08:25 AM Owner
» M ePACT2 Reports -
. Expand More ¥
» IW Menu
= = __ ePACT2 Reports Last Modified 6/16/2020 10:08:53 AM  Owner
» I Quick Search [ |

Expand More ¥

©

4, You will then be displayed with the folder contents.
4 Folders = [ | Type All » Sort Name A-Z v [ ] Show More Details
4 W My Folders =__ Useful Reports Last Modified 3/31/2023 3:33:24 PM  Owner =

>
»
»
»
»
4
>

4 W Shared Folders

B ePACT2
i cP2 (Private)
i EP2 (Shared)

Expand More v

O

il [ePactZ NHSBSA Templates|

il ePACT2 Reports
il Menu

I Quick Search
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How to copy and paste content

It is possible to copy content from any folder in the ‘Catalog’ and paste it within your
own folder to save/ edit.

If you would like to copy any content, first locate the element you would like to copy,
in this example | am copying an analysis, you will use the same function to copy any
content, such as filters, save columns etc.

1. Highlight the content you want to copy by clicking on the content box.

UserView v |ls v 3 W S E~ B A8y 72 X |k Location /My Folders/Folder T want to share

4 Folders E: g vee Al » Sort NameA-Z v [] Show More Details

4 [ My Folders Analysis | want to copy Last Modified 4/28/2023 10:19:51 AM  Owner = <% 18
Open Edit Morew

» im [Folder T want to sharg %
» W Shared Folders

2. Select the copy icon from the ‘Catalog’ toolbar.

User View w e~ e O @B~ B sAay 2 g /My Folders/Folder I want to share
= Type All w Sort |g:) » [ ] Show More Details

4 Folders - &

Analysis | want to copy Last Modified 4/28/2023 10:19:51 AM  Owner =
Open Edit Morew

4 B My Folders

» W [Folder Twant to share

3. Select the folder you want to paste the copied content into.
4, Select the paste icon from the ‘Catalog’ toolbar.
UserView v |la v €3 e O @mv - + X B R LO(oMY Folders
4 Folders E' | Type All » Sort Nam b » [] Show More Details
4 i [MyFolders Analysis | want to copy Last Modified 4/28/2023 11:15:42 AM  Owner: wm
- Open Edit More v
» W Folder| h
4 W Shared Folders

5. The pasted content will now appear in the folder you have selected.
UserView v |la v 3 e O @Emv - v X |B B Location /My Folders
4 Folders E- [ Type All v Sort NameA-Z v [ ] Show More Details
4 [ [MyFolders @ My Analysis Last Modified 4/26/2023 9:51:02 AM  Owner

- I v
» WM Folder | want to share Open Edit More

Analysis | want to copy Last Modified 4/28/2023 10:19:51 AM  Qwner
Open Edit More w

» W Shared Folders
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To create a new folder first select the folder you want the folder to be created in, in this
example | am choosing to create a new folder under ‘My Folders’.

1. Select the location you want the new folder created in, click to highlight.
2. Using the ‘Catalog’ toolbar select the ‘New’ drop-down.
User View w ||é v & r-' O Em~
4 Folders - i
4 -— -
il Folder | @
4 - Shared Folders
3. Select ‘Folder’.
“fh v & r-‘ O BEmv
Folder
Analy @ etwe Reporting
(@ Analysis
[za) Dashboard
|
% Filter
4, Give your new folder a name.
9
New Folder 9 x
Name
Cancel
[ dll
5. Once named select ‘OK’.

Mew Folder

4

Narme |My New Folder

0K

Cancel
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6. Your new folder will now be created:

4 Folders =l * |

4 My Folders
» W Folder | want to share

» i [My New Folder]

» M Shared Folders

Delete folders

1. To delete a folder first select the folder you want to delete.

4 Folders e * |

4 R My Folders

» WM Folder | want to share
» i [My New Folder| o

» - Shared Folders &)

2. Using the ‘Catalog’ toolbar select ‘Delete’.

User View w |Iév (TH + | I‘i . mEm~ v v X |§

4 Folders E: -n Type All v Sort NameA—:_&) 9

4 My Folders
» I Folder | want to share

» [ [My New Folder
» W Shared Folders

3. You will be prompted with the ‘Confirm Delete’ box, select ‘OK’ to action

deletion.

(@ Confirm Delete x

Are you sure you want to delete "My New Folder” and all its contents?

| [s].4 H Cancel |

)

o Be aware, when you delete a folder all of the contents will be deleted. It is

not possible to retrieve deleted content.
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Delete folders content

To delete content of the folder:

1. Select what you would like to delete.
UserView w |lo v €3 W O @ BE 28y X & Location /My Folders
4 Folders I= i Tyoe Al v Sort NameA-Z v [ Show More Details
» i My Folders Analysis | want to copy Last Modified 4/28/2023 11:15:42 AM  Owner e "8

Qpen Edit More v
» W Shared Folders

@ Analysis | want to delete Last Modified 4/28/2023 11:15:55 AM  Owner b &
Open Edit More ¥

My Analysis Last Mog%, 26/2023 9:51:02 AM  Owner mms s

Open Edit More v

2. Using the ‘Catalog’ toolbar select ‘Delete’.
UserView v |ls v 63 W QA @ EE /S8y 2~ e ation /My Folders
4 Folders ‘:'_ h Type Al v Sort Name A-Z &) how More Details
» W My Folders Analysis | want to copy Last Modified 4/28/2023 11:15:42 AM  Owner Hue "8

Open Edit More v
» i Shared Folders ' - S

Analysis | want to delete Last Modified 4/28/2023 11:15:53 AM  Owner b &
Open Edit More ¥

@ My Analysis Last Modified 4/26/2023 9:51:02 AM  Owner = s s
Open Edit More v

3. Select OK to delete.

4 ) |
(i) Confirm Delete x

Are you sure you want to delete "Analysis | want to delete"?

! 5

Be aware, when you delete content of a folder it is not possible to retrieve
deleted content.
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Using Quick Search

The Quick Search analysis is a standard report template and can be found via the
landing page.

The report will allow you to quickly return data for a preset selection of fields. The
report will be generated for any organisation or BNF level selected by you in the
analysis prompts.

The additional benefit of the Quick Search is that you can see the BNF Hierarchy
structure when selecting your products.

1. From the ‘Landing page’ select ‘Quick Search’.

E ePACT2 Home Catalg  Favrites Dashboards Create s Open' e

Welcome to ePACT2

News Dashboarss Erescrining Repors

Quick Search
Lavsreso P o ePicTz Lx @ ——

NEW 22 March 2023 » Carbon Impact dashboard update

Prescription Data: Feb-23
Wie've been working on some mprovements and the comparnators for preventer prescnbing in the Carbon Impact dashboard
now b st

Remuneration Report: Jan-23
Presscribing of kow carbon praventar inhalers as a propartion of al prevantar inhaler prescribing

Prescribing of very high carbon praventar inhalers as a proportion of all praventar prescribing

2. The ‘Quick Search’ will then open in a new tab, and you will be presented with

the ‘Quick Search’ criteria pane.

o (2 ©

Month Feb-23 w  Prescribing Organisation ©, BNF -Hierarchy o,
OK Resetv
Edit -Refresh
1) Month Select the time period you want the report to run for
2) Organisation Select the organisation you want the report to run for
3) BNF Select something from the BNF you want the report to run for
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Completing the Quick Search criteria

The time period selected will default to the latest month held in the system.

1. To view a different time period, select the drop-down arrow for the time period.

2. Select the time period you require.

Month Feb-23
Sep-22
Oct-22
MNov-22
Dec-22

Jan-23

v O

 Feb-23 @

Search...

(2,

3. Select the magnifying glass icon next to the ‘Prescribing Organisation’ box.

Prescribing Organisation

e "

4, Select the magnifying glass icon at the top of the ‘Choose Members’ box, this

will bring up the search function.

Available

Choose Members

4 Column Values

> Prescribing Organisation

@
)

>

5. Type your organisation name into the ‘Name’ box and untick ‘Match Case’.

Choose Members

Available

Name Starts

Children of

At Level

Root

<A ny=

¥ Newcastle
v =
v

Search [ Match Case
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Select the drop-down arrow of the ‘At Level box and select the organisation

level you wish to search at.

Choose Members
Available o
Name Starts v Newcastle
Children of Root o
At Level k;cmm.ss.'oner Provider Level ']

l<Any>
Prescribing Organisation

Country Level
4 Column ValquReglon Level

.
b © Prescribin ea Level
1SS0

o
Practce Level
Prescriber Level

SICB’s, Hospital Trusts and ISHP’s are held at Commissioner/Provider level.
Selecting your organisation level will ensure your results are returned
quicker, as the system is only looking for your organisation in this level.

Select ‘Search’ to search for your organisation.

Choose Members

Available

Name Starts w» Newcastle

Children of Rgot

At Level Commissicner / Provider Level

o Search () Match Case

Click on your organisation.

Select the single arrow icon.
Choose Members
Available o,
Name Starts w Newcastle
Children of Root v =
AtLevel Commissioner/ Provider Level v
Search (J Match Case

4 Column Values 0

b [NEWCASTLE CITY COUNCIL (10707
» NEWCASTLE NORTH AND EAST CC %) 00) (C 01-
»
»

NEWCASTLE WEST CCG (00HO00) (C 01-Apr-15)

NEWCASTLE (5D700) (C 01-Jan-14)
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10. Select ‘OK’.

Selected
NEWCASTLE CITY COUNCIL (10700)

OK | Cancel

— O

/ Alternatively, you can navigate to your organisation by selecting on the \
drop-down arrow titled ‘Prescribing Organisation’ and navigate down
through the organisation structure.

]

Available
4 Column Values

Prescribing Organisation
@ EMNGLAND (1)
» EMNGLISH/WELSH DUMMY DENTAL (DW_R(|

k b LONDON (Y56) j

11.  Select the magnifying glass for the ‘BNF — Hierarchy’ box.

OO

12.  Select the magnifying glass icon to bring up the search function.

BNF - Hierarchy

Choose Members

Available @ o,
Mame Starts v @

Children of Root v =

AtLevel <Any= v

13.  Type the name of the drug you are searching for, in this example it is

Tramadol.
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14. Change the ‘At Level to the level you want to search the BNF for, in this
example it is Chemical substance.

Choose Members

Avallable o,
Name Starts v Tramadol

Children of Root @

At Level }va > VI

<Any>
Al BNF

BNF Chapter
« Column Value,, o ¢ .o >

BNF Paragraph

BNF Sub Paragraph »
BNF Chemical Sutstance
8NF Product

BNF Presentabion

P ® AIBNF

«

the ‘At Level’ box as ‘Any’ this will bring back every level of the BNF that

o If you do not know the level of the product you are searching for, by leaving
contains the name of the drug you are searching for.

15. Untick ‘Match Case’ and click ‘Search’.

Choose Members

Available o
Name Starts ¥ Tramadol
Children of Root v =
At Level BNF Chemical Substance v
Search [ Match Case

O

16.  Click on the item you want, in this example it is ‘Tramadol Hydrochloride
(040702040)

17.  Select the single arrow, to move the item to ‘Selected’.

Choose Members

Available o,

Name Starts w Tramadol

Children of Root v =

AtLevel BNF Chemical Substance v
Search ([ Match Case

4 Column Values » X)

» Tramadol hydrochloride (040702040) »

1618

ePACT2 — Essentials Master Guide
Last updated: 26/05/2023



27

18. Click on ‘OK’.

Selected
® Tramadol hydrochloride (040702040)

OK | Cancel

O

19. Select ‘OK’, to run the analysis with the selected criteria.

Month Feb-23 v Prescribing Organisation & i F T ] o, BNF - Hierarchy Tramadol hydrochloride (040702040) 0

6y

OK Resetw
dit -Refresh

B )
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Building an Analysis

A new analysis can be created by selecting ‘Create’ from the toolbar at the top of the
page.

Home Catalog Favoritesv Dashboardsv Createwv Openvw e

Starting an analysis

Once you have selected ‘Create’ you will be presented with a list of options.

1. From the list provided select ‘Analysis’.

Catalog Favoritesv Dashboards v Create

Analysis and Interactive Reporting

o (® Analysis
[(Z] Dasht &)

Y Filter

Dashboard Prompt

-
¥
-

[ cCondition

2. From the ‘Select Subject Area’ select ‘ePACT2'.

Select Subject Area x

Search

Prebuilt Comparators o
Prebuilt Comparators Sim10

Version Control

ePACT 2 g e

3. The analysis builder will then open.
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@ Untitled Home Catalog Favoritesw Dashboardsw Createw Openw @
Criteria  Results Prompts  Advanced B @
4 Subject Ar...o fly » T ¥ mB

4 8 _EPA(T 2 4 Selected Columns e ® %
Il Time Period

I Organisation

»
4

» Drug / Appliance
» Im Reporting Fields
»

I Patient

« 4 Filters o T % »

4 Catalog o L 7)
List All v
» W My Folders
» W Shared Folders
1) Subject Area From here you can select columns to include in your analysis
2) Selected Columns | This will show the columns of data you will return
3) Filters The filters applied to your analysis will show here
From here you can select saved content to include in your
4) Catalog . y y
analysis

Adding columns to an analysis

1. To select columns to include in your analysis, expand the folder you wish to
include a column from. For example, to select a time period column first select

the drop-down icon from the ‘Time Period’ folder.

2. You will then be presented with a list of available time period columns.

4 SubjectAreas O flv B »

4 0 epacT2

4 I Time Period
Calendar Year
Financial Year
Quarter
Month b

Year Month

Month Name
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There are two ways you can select a column:
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e Click on the column you would like to include and drag it into the ‘Selected

Column’ pane.

e Double click on the selected column.

Criteria Results Prompts Advanced

4SubjectAreas O tlv B » T 7

4 O ePacT 2
4 W Time Period
E Calendar Year
i Financial Year
E Quarter

i Month

i

4 Selected Columns

Time Period

£ Year Month i}

Please note: the column you include defines the level of data that will be
returned. In this example, by entering the “Year Month’ column, this means
the analysis will return data monthly. If a ‘Quarter’ column was included, the

data would come back quarterly.

J

Lt

The quickest way to add columns into your analysis is to double click them

from the Subject Area folder listing.

~

Once you have included the columns of data you wish to return, you then need to
apply filters to your analysis.

If you did not apply filters, the system would try and bring down all data that

Filters are what you apply to your
analysis to restrict the report to just show the data you require.

the NHSBSA ePACT2 system holds.
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Apply a filter using a column in your report
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There are two ways you can apply a filter, the first is to filter on a selected column.

Select the cog icon on the column you wish to filter the analysis by.

4 Selected Columns

Time Period

§ YearMonth £ %

(1

HS England Prescribing Organisations | Drug / Appliance

HS Practice plus Code £ [ BNF Chapter plus Code {i} items £

Reporting Fields

Actual Cost £}

You will then be presented with the column options, from here select ‘Filter’.

4 Selected Columns

Time Period HS England Prescribing Organisations

i Year Month i = f HS Practice plus Code fo)

11 sort »
fx Edit formula
@ Column Properties

Y& Filter

x Delete

4 Filters

&l Save Column As

This will open the ‘New Filter’ pane.

New Filter 9 x

Column  ‘ear Month o fic

Operator jsequalto/isin

Value v O

| Add More Options v | Clear All |

[JProtect Filter

|:| Convert this filter to SQL

o ‘ OK || Cancel |
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1) Column | Indicates the column you are applying a filter to
2) Operator | This is the condition applied to the filter
3) Value This is where you select the value you want to filter the column on
4) OK Select OK to apply the filter to your analysis
-
Never type into the value box; you should always select a value by either
0 selecting the drop-down arrow or selecting the magnifying glass.

-

Selecting a value to filter on

There are two ways of selecting a value to filter on.

1. The first option is to select the drop-down arrow option and pick a value from

the available list.

New Filter

Column  vear Month fx
Operator s equalto /isin
Value

[J 201401
[] 201402

[Protect |

[J 201402
[ convert

[J 201404
[]z201405

[ 201406
Search...|Limited Values|All Values

-

[ok || (an(el_|

0 If you select the drop-down this will only display the first 250 values available.

2. The second option is to select the magnifying glass icon.
New Filter 9 x
Column  vear Month i

Operator s equalto /isin

Value

‘ Add More Options v | Clear all |

[JProtect Filter

[JConvert this filter to SQL

| oK || Cancel |
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3. Selecting the magnifying glass will bring up the ‘Select Values’ pane.
Select Values 9 x
Available a E 9 Selectedo ,
(s (2]
(4]0
. The left-h ispl Il ilabl lues,
1) Available values e left-hand box d_|sp_ ays a_ aval_ab (_e values, you can
select a value by clicking on it to highlight the value
. The middle icons allow you to move a value to or from the
2) Arrow icons
selected box
Th I inth I h ill li
3) ‘Selected’ e values _|n the selected box are what will be applied to
your analysis
4) ‘OK’ Selecting ‘OK’ will action the filter and apply it to your
analysis
4, Within the ‘Select Values’ pane you can select a value by double clicking on it,
this will move it from the ‘Available’ section to the ‘Selected’ section.
5. Alternatively select the value to highlight it.
6. Select the single right facing arrow icon to move the highlighted value into the

‘Selected’ section.

Select Values ® x

Available a B 9 Selected ,

Between -
| Search ‘ 0

202206 -
>

202207

202208 »
202209 p

202210

202211
202212 e
202301 %

202302

«

| oK || Cancel |
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Select ‘OK’ to apply the filter.

Selected ,

202212

»

«

o oK i Cancel ‘
O —

34

Selecting thisicon >

Selecting this icon

will move only the highlighted value.

» will move all available values.

4.

to apply.

Select ‘OK’ on the ‘New Filter’ pane, this pane will show the filter you are about

(December 2022).

In this example, it is for the year month being in or equal to 202212

New Filter 9 x
Column  ear Month fv
Operator s equal to / isin =
Value | 202212 v O

‘ Add More Options v | Clear All ‘

[JProtect Filter

[[Jconvert this filter to SQL

OlOK ” Cancel ‘

ePACT2 — Essentials Master Guide
Last updated: 26/05/2023



5.

35

When you select ‘OK’ the filter is then applied to the analysis.

»
»
»
»
»

4 O epacT2

% Year Month is equal to /isin 202212

Criteria Results Prompts Advanced &
4SubjectAreas O flv B » T ¥ m
4 Selected Columns ®
B Time Period
M Organisation Time Period HS England Prescribing Organisations | Drug / Appliance Reporting Fields
B Drug / Appliance £ YearMonth ## % HS Practice plus Code £# | BNF Chapter plus Code i} ltems £# Actual Cost £§
] Reporting Fields
I Patient
4 Filters T %

b

Applying afilter from the filter pane

The second way to apply a filter is by using the filter pane itself.

1.

2.

3.

Within the filter pane select the funnel icon.

4 Filters

% Year Month is equal to /isin 202212

T % »

Selecting the funnel icon allows the selection of a column already included in

your analysis to apply a filter on, or you have the option for ‘More Columns...’.

Select ‘More Columns...’

Year Manth i *
HS Practice plus Code

BMF Chapter plus Code
ltermns

Actual Cost

More Columns ... 9
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4, You will then be presented with the ‘Select Column’ list.

Select Column O x

4 O eracT2
» @ Time Period
> m Organisation
» W Drug/ Appliance
» m Reporting Fields
» W Patient

/ By selecting more columns, you are able to filter the analysis on a columh
you have not included in your report. For example, in our analysis we have
included the ‘Practice Plus Code’ column. This means the data is coming
back at practice level. If | filter on the practice column it is only going to

0 give me the option to find a practice.

Whereas if | want to get data back at practice level for all practices under
my SICB | would need to filter on a ‘Commissioner provider’ column. | do
not have a ‘Commissioner provider’ column in my analysis, but | can pick
this column to filter on from the ‘More Columns...’ option. /

5. Select the drop-down option for the appropriate column. In this example we

are going to filter the report by SICB by selecting the ‘Organisation’ folder.

Select Column 9 x

4 O ePacT2
p W Time Period
» Organisation
) %} Drug / Appliance
> m Reporting Fields
» W Patient
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Select the drop down for ‘HS England Prescribing Organisations’.

4 8 epact2
» il Time Pericd
4 m Organisation
» W England Prescribing Organisations

O

Select Column 9 x

P =S England Prescribing Crganisations

Scroll down the list and find the ‘HS Commissioner / Provider plus Code’

column, click on the column to highlight.

Select ‘OK’.

Select Column 9 x

§ Hs Cluster o
f Hs Cluster Code o
fohs Cluster plus Code

T Commissioner / Provider Type

£ us Commissioner / Provider Code

i s Commissioner / Provider

£ ohs Commissioner / Provider plus Code
T Commissioner / Provider Address

£ us Commissioner / Provider Postcode

£ 1S Practice Status

£ Hs Practice Code

§ Hs Practice

£ Hs Practice plus Code

-
VIC Pemcsicn A ddear-

»
| oK | Cancel ‘

You are then presented with the ‘New Filter’ pane.

Select the magnifying glass icon.

New Filter 9 x

Value >0

[ select by HS Commissiener / Provider Code
Filter by HS Commissioner / Provider Code

| Add More Options v | Clear all ‘

[ Protect Filter

[ convert this filter to SQL

| 0K H Cancel |

Column  Hs Commissioner / Prov i
Operator jsequalto /isin W
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11. Inthe ‘Select Values’ pane we are going to search for our organisation. In this
example we are going to look for ‘NHS North East and North Cumbria ICB’. In

the empty search box type ‘NHS North East’.

Select Values ® x

Available =} o, Selected 4

Name Contains + NHS North East m

Search [[JMatch Case

»
«

Choices Returned: 1- 256 + More...

0K | Cancel

12.  Inthe ‘Name’ drop-down select the appropriate option. In this example we will

leave the operator as ‘Starts’.

Available @ e B 9
Name Starts + MHS Morth East
K‘ [ JMatch Case
Ends
T LikE{pattEI‘&).dtCh}
- - =y =
Starts Will search for a value that starts with the value you have
typed in
) Will search for a value that contains the value you have
Contains .
typed in
Ends Will search for a value that ends in the value you have
typed
Is Like (pattern match) | Will search for a value similar to what you have typed

13. Select ‘Search’ to search the available values for Commissioner / Providers
that starts with ‘NHS North East’.

14.  Select, ‘NHS North East and North Cumbria ICB — 13T’ to highlight.
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15.  Select the single arrow to move to selected.

16. Select ‘OK’.

Select Values 9 x
Available g B Q Selected e
Name Starts ¥ NHS North East
| Search | [ Match Case
NHS NO& 5T AND NORTH CUMBRIA ICE - OOL (00LOO, = ».

NHS NORTH CAST AND NORTH CUMBRIA ICB - OON (00ONOC

NHS NORTH EAST AND NORTH CUMBRIA ICB - 0OP (Q0P0O 2
NHS NORTH EAST AND NORTH CUMBRIA ICB - O1H (01HOC <
NHS NORTH EAST AND NORTH CUMBRIA ICB - 177 (13T00

NHS NORTH EAST AND MORTH CUMBRIA ICB - _
NHS NORTH EAST AND NORTH CUMBRIA ICE - 547 54

NHS NORTH EAST AND NORTH CUMBRIA ICB - 99C (99C00 -

4 »

OK || Cancel

17.  Select ‘OK’ to apply the filter to your analysis.

New Filter 9 x

Column  HS Commissioner / Prov fi
Operator s equalto / isin v

Value | NHS NORTH EAST AND NORTH CUMBRIA ICB - 13T » O

[ Select by HS Commissioner / Provider Code
i Filter by HS Commissioner / Provider Code

Add More Options v I Clear All ]

[ Protect Filter

7] Convert this filter to SQL

17

18.  The filters pane will then be populated with your organisation filter.

Criteria Results Prompts Advanced H 173 0
4SubjectAreas O tlv W » T ¥ mm
4 8 ePACT2 4 Selected Columns ® %
» [ Time Period
» I Organisation Time Period HS England Prescribing Organisations = Drug / Appliance Reporting Fields
» B Drug/Appliance i YearMonth & % HS Practice plus Code £+ & BNF Chapter plus Code £} Items ¥ Actual Cost £}
» [ Reporting Fields
» I Patient
“
4 Filters Y % »
W Year Month is equal to / isin 202212
ANDY7 HS Commissioner / Provider plus Code is equal to / is in NHS NORTH EAST AND NORTH CUMBRIA ICB - 13T (13T00) - 13700
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Running your results

1. Select the ‘Results’ icon to run your analysis.

Time Period

HS England Prescribing Organisations

Drug / Appliance

Reporting Fields

£ Year Month £} HS Practice plus Code o)

£ BNF Chapter plus Code {3}

Items £}

Actual Cost £}

Criteria Results Prompts Advanced Wk (7]
4 Subject Are @ ANy B» T ¥ m
4 Hi ePACT2 4 Selected Columns ® %
il Time Period
i Organisation

»

»

» W Drug / Appliance
» @l Reporting Fields
»

i Patient

Y % »

4 Filters

%/ Year Month is equal to /is in 202212
ANDY7 HS Commissioner / Provider plus Code is equal to / isin NHS NORTH EAST AND NORTH CUMBRIA ICB - 13T (13T00) - 13T00

In this example we have also filtered on the ‘BNF Chapter plus Code’ column
so the results will return only for ‘Chapter 5 Infections’.

2. Your results will return in a table, as per the below image.
Criteria Results Prompts Advanced
4SubjectAreas O flv W » Ev v By & O b~ “ B & B %8 ch ¥
4 O ePACT 2 Compound Layout
» _- Time Period Title al £ X
» I Organisation
» W Drug / Appliance e 4] s %X
» W Reporting Fields
» @ Patient Year Month HS Practice plus Code BNF Chapter plus Code Items Actual Cost
202212 Infections (05) 148 1,551.79
202212 Infections (05) 386 3,314.38
! 202212 Infections (05) 749 5,127.93
- ‘:’ 202212 Infections (05) 348 2,454.97
List All - 202212 Infections (05) 963  5,685.98
» B My Folders 202212 Infections (05) 500 3,985.76
3 B Shared Folders 202212 Infections (05) 761 4,460.10
202212 Infections (05) 926  12,466.09
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Select the ‘View Properties’ icon at the top of your table view.

Compound Layout
Title

Table

Year Month HS Practice plus Code
202212
202212

A £ X

A = / X

BNF Chapter plus Code Items ﬂctual Cost
Infections (05) 148 1,551.79
Infections (05) 386 3,314.38

You will then be presented with the ‘Table Properties’. From here select

‘Content paging’.

Select ‘OK’.

Table Properties

Style  Write Back

Data Viewing O Fixed headerls wit ling content
@ Content paging

Paging Controls Bottom v

Rows per Page

Display Folder & Column Headings  Only column headings v
Null Values (] Include rows with only Null values
Row styling W Enable alternate styling Aa
Duplicate values [] Repeat in each row

Master-Detail [] Listen to Master-Detail Events

Event Channels

x

S—

eﬁ' conce

This will then fit your table to the screen, as per the image below.

Table

Year Month HS Practice plus Code
202212
202212
202212
202212
202212
202212
202212

A B & X

BNF Chapter plus Code Items Actual Cost

Infections (05) 148 1,551.79

Infections (05 386 3,314.38

Infections (05 749 5,127.93

Infections (05 348 2,454.97

Infections (05 963 5,685.98

)
)
)
)
Infections (05) 500 3,985.76
Infections (05) 761 4,460.10
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Saving, Printing and Exporting Analysis

Save your analysis

Once you have your results it is possible to save your analysis to re-open in the future.

When you save an analysis within the system, you are not saving the results
0 data, you are saving the criteria that brought back those results. This means
you are not saving large amounts of data and therefore there is no limit to

the amount of content you can save.

1. To save your analysis, select the ‘Save’ or ‘Save As’ icon in the top right-hand
corner of your results pane.

i

e

Sy P gy & 02 Ib 29 m) B 9% (o] BT
Compound Layout
A & X
My Analysis
(A S X

Year Month Items Actual Cost Practice plus Code
202301 1,043 6,247.78
202301 11 43.23
202301 529 4,123.47
202301 659 4,683.17

202301 848 5} 6B 1)

i
H Save — Saves the analysis.

’ﬁ:} Save As — Will save the analysis as a separate new analysis.
Al

2. Once you have selected save, the system will give you the option to choose the
folder you want to save your analysis to.

3. Name the analysis, the default name will show as ‘Untitled’.

4, Click ‘OK’ to save the analysis.
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Save As @ x

Folders

» im My Folders
» W shared Folders

12/

San
T = Save In
[ |

/My Folders v

D
al
4

Name
Untitled

Description

o W‘ Cancel

0 The first time you select ‘Save’ or ‘Save As’ on a new analysis, they will do
the same thing, save the document.

Print your analysis

1. To print, select the ‘Print’ icon from the toolbar above the compound layout.

By v g B

2. You will then be presented with the print options.

=Sy v E
[ Printable PDF |

Printable HTML |

Export your analysis

1. To export your analysis, select the ‘Export’ icon from the toolbar above the
compound layout.

By v (g B~
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You will then be presented with the export options. Select the format required

from the list presented. CSV can be found under the ‘Data’ option.

v g v & O 3

[J§ Formatted

I Data

L] PDF
» 7 Excel

-] Powerpoint

L5 Web Archive .
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Re-using and editing saved reports and
analysis

One of the benefits of ePACT2 is that you can save content. Once you have saved
your content it is possible to not only open it and view it, but you can also edit your
saved content.

Open saved content

1. To open saved content first select the ‘Catalog’ icon from the Home toolbar.

Home Catalog Favoritesv Dashboards+ Createw Openw @

.

2. You will then navigate to the ePACT2 Catalogue.

[ Catalog Home  Catalog Favorites v
Userview v |la v €2 @ S Ev v + X & Location /My Folders
4 Folderso B= Eg Tyee Al w Sort Name A-Z v [J Show More Details
» im @ My Analysis Last Modified 4/26/2023 9:51:02 AM  Owner
Open Edit More ¥

» M shared Folders

1) Folders Displays the available folders to open content from

When you click on a folder from the menu on the left, the middle

2) Folder contents pane will show the content of that folder

3. Select the folder you have saved your analysis to.
4, Open your analysis to view the results by selecting ‘Open’.
UserView v |ls v 3 W QO B kS + X |k Location /My Folders
4 Folders ™ i Type Al v Sort NameA-Z v [] Show More Details
» Im @ My Analysis Last Modified 4/26,/2023 9:51:02 AM  Owner Kate Moon
= Open Edit More w
» W Shared Folders
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5. When you select ‘Open’ the analysis will run and return your results.

My Analysis

Year Month Practice plus Code Items Actual Cost
202301 1 " 1,043 6,247.78
202301 11 43.23
202301 529 4,123.47
202301 659 4,683.17
202301 ! = 848 5,563.73
202301 829 5,072.07
202301 = = 1 SRl
202301 5 17.32
202301 = 389 1,894.70
202301 459 2,412.27
202301 400 2,368.97

Edit saved content

Another feature of ePACT2 is the ability to edit your saved content, for example, if you
have an analysis that you ran last month which you saved, you can edit this analysis
and change the time period to get your data for this month.

1. To edit your saved content, navigate to the ‘Catalog’ icon from the Home

toolbar.

Home  Catalog Favoritesv Dashboards+ Createw Openw @

)

2. Select the folder you have saved your analysis to.
3. Find the analysis you wish to edit and select ‘Edit’.
UserView v |la w €3 W S @Emv - + X |k Location /My Folders
4 Folders e * | Type Al w Sort Name A-Z v [] Show More Details
» im My Analysis Last Modified 4/26/2023 9:51:02 AM  Owner Kate Moon

Open Edit More v

©

» @ Shared Folders

4, Your analysis will open on the results page.
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You do not need to wait for the results to load if you are going to edit the

analysis. As soon as the reports opens, select ‘Criteria’.

Criteria

Results

45 CAr...

N :m:e

Prompts Advanced

O vy » &v 2~ lg oy & O

Compound Layout

My Analysis
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Sharing ePACT2 content with other users

Archiving and Un-archiving

You are able to archive a folder from your ePACT2 ‘Catalog’. This will save the folder
you archive as a document to your PC, you can then share your archived folder with
other users, and this will enable you to share Analysis, reports and saved filters.

Archive

1. To archive, first navigate to your ‘Catalog’ icon from the toolbar.

Home  Catalog Favorites ¥ Dashboards ¥ Createv Open™ e

2. Find the folder you want to share and click on the folder name to highlight it.

4 Folders E -:. Type All v Sort Name A-Z v DShow More Details

Open Edit More ¥

) m [Folder I want to shar

4 [m My Folders e @ My Analysis Last Modified 5/11/2023 9:27:58 AM  Owner
e

» W Shared Folders

3. From the ‘Tasks’ box select ‘Archive’.

4 Folders B=

4 R My Folders
» [ [Folder [want to share

» - Shared Folders

4 Tasks o

[ Folder | want to share

i Expand a Archive
RSS R Unarch.@
K Delete .+, Upload

| Copy [EF Properties
El] Rename ? Permissions

P Create Shorteut
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You will then be presented with the ‘Archive’ options box.

. ||
Archive @ x

[]Keep Permissions
[ Keep Timestamps

‘ OK H Cancel |

Keep Permissions | Save the permission settings, if any. You can leave this
box unchecked

To save information such as time created, last modified,
and last accessed.

When you un-archive, timestamp information is retained
Keep Timestamps | &nd you can choose to only overwrite items that are older
than those in the catalog archive.

If you don’t select Keep Timestamps, the original age of
content isn’t saved or considered when you un-archive the
content.

In this example we will check ‘Keep Timestamps’, then select ‘OK’.

7 . |
Archive @ x

[]Keep Permissions
Keep Timestamps

‘§| ‘ Cancel ‘

e O —

Your folder will then save to your PC (it will save to your default internet

downloads folder).

Home Share WView

v 4 & > ThisPC » Downloads

G Mame Date mc:cli];i,ecl Type Size
o Quick access
I Desktop ~ Today (1)
# Downloads Folder | want to share.catalog 11/05/2023 10:43 CATALOG File 1KBE
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To Un-archive a folder first navigate to your ‘Catalog’ icon from the toolbar.

o

Home  Catalog Favorites * Dashboards ¥ Create Open™ e

\y

You then need to select the folder from your ‘Catalog’ that you want your un-

archived folder to be located. In this example | am selecting the ‘ePACT?2’ folder.

4 Folders ™ i
4 W My Folders e
» -I?E‘@

» W Shared Folae

Now select ‘Un-archive’ from the ‘Tasks’ box.

4 Folders [ * |
4 R My Folders
» I [ePACTZ

» M Shared Folders

4 Tasks 9

[ ePACT2

i Expand R Archive

RSS R Unarchive

elete oa

X Del .+, Upload

|l Copy B Properties
El] Rename ? Permissions
o Create Shortcut

You are then presented with the ‘Un-archive’ options.

Unarchive

Archive file
Replace

ACL

9 x
None -
Inherit -
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’ button to locate the folder from your PC that you want to

Un-archive.

Unarchive 9 x
Archive file | Browse... ‘
Replace pNone @
ACL  Inherit -
‘ 0K H Cancel |

Home Share View

« v 4 ¥ » ThisPC » Downloads
G MName Date mc:dh;i’ed Type Size
o CQuick access
I Desktop ~ Today (1)
# Downloads P _| Folder | want to share.catalog 11/05/2023 10:43 CATALOG File T1KB

Once you select the folder you also have the option under ‘Replace’ to leave it

6.
as ‘None’ which won'’t replace any of your saved analysis. Or select ‘Old’ which
will replace the older version of the content with the same name. Once you have
updated your preferences select ‘OK’.
| 4 |
Unarchive 0 x
Archive file Folder | want to share.cal | Browse... |
Replace Ngne v
ACL Inherit -
|H” Cancel |
- @ —|
7. The ‘Un-archived’ folder will now be available in the location you specified.

4 Folders =l * |

4 B My Folders
4 @ ePACT2

i [Folder I want to share|
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Setting up your favourites

It is possible to set content of ePACT2 as favourites, this means they will appear under
the favourites tab on your account. Favourites can be found via the ‘Favorites’ icon.

Home Catalog Favorites ¥ Dashboards ¥ Create Open™ e

O

Analysis — Favourite

1. To set an analysis as a favourite first navigate to the ‘Catalog’ via the icon in

the toolbar.

Home Catalog Favorites ¥ Dashboards > Create Open™ e

O

2. Select the ‘More’ option beneath the analysis title.
M Catalog
UserView v |ls v » E3 e % BEv B 7/ v X |k Location /My Folders/My Dash
4 Folders ™ B Type All v Sort NameA-Z v [] Show More Details
» B My Folders My Analysis to favourite Last Modified 4/20/2023 9:38:33 AM  Owne
- Open Edit More ¥
» I Shared Folders S

3. From the dropdown select ‘Add to Favorites’.

Type All » Sort Name A-7

® My Analysis to favourite Last Modi
Open Edit More ¥

(= Print 3
B Export »
|B Add to Briefing Book
fig Schedule

4 Email

[ Explore As Workbook
¥ Delete

& Copy

E[] Rename

t Add to Favorites
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Your analysis will now show a star in the analysis symbol, this means the

analysis is a favourite.

(9) My Analysis to favourite Last Modified 4/20/2023 9:38:33 AM  Owner

Open Edit More w

To access the favourite analysis in the future, select the ‘Favorites’ icon and

select the analysis from the dropdown.

Home  Catalog Favorites Dashboards * Create¥ Open~ 9

ﬁ Add to Favorites

@ Manage Favorites. .

O] My Analysis to favourite

0

Dashboard — Favourite

To favourite a page from a dashboard, first open the dashboard you would like to add
to your favourites, then navigate to the page you would like to favourite.

1.

Select the drop down available for the ‘Favorites’ tab.

Select ‘Add to Favorites’.

Home  Catalog Favorites Dashboards ¥ Create¥ Open¥ 9

5 Add to Favorites

) &) Favorites...

@ My Analysis to favourite

The page will now appear under the ‘Favorites’ tab
Home  Catalog Favorites Dashboards + Createw Openw

t Add to Favorites

-

W Manage Favorites. .

(® WMy Analysis to favourite

E3 Palypharmacy Prescrit @ nparators
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Account Settings

1. The account settings can be accessed by selecting the ‘My Profile’ icon.

Home Catalog Favorites v Dashboards » Createw Openw e

O

2. You then need to select ‘My Account’.

Home  Catalog Favorites ¥ Dashboards v Createw Openw e

My Account

Sign Out

3. Within the preferences tab it is possible to change the default, so that when

editing an analysis, it opens on the criteria pane as an alternative to it opening
on the results.

My Account @ x

User ID: N LTS Ty
Display Name: [ "= ol 5 e )

Preferences | Publisher Preferences Mobile Preferences  Delivery Options  Application Roles

Starting Page Menu : Portal v
Locale (location) Default - English - United States v
User Interface Language Default - English v
Time Zone Default - Unknown Time Zone v
Currency Default - v

Subject Area Sort Order Default - Sort in Saved Order v
Prompts Auto-Complete @ Default () On () Off

Analysis Editor @ Full Editor Default - Start on Results tab when editing Analysis w

(O Wizard (limited functionality)
Accessibility Mode @ Default O On () Off

OK  Cancel
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Select the drop down for ‘Analysis Editor’.

Prompts Auto-Complete (@ Default O On (O Off
Analysis Editor @ Full Editor Default - Start on Results tab when editing Analysis » %:

() Wizard {limited functionality)
Accessibility Mode @ Default & On O Off

Select ‘Start on Criteria tab when editing Analysis’.

Analysis Editer (@ Full Editor Default - Start on Results tab when editing Analysiz

(1 Wizard (irDefault - Start on Results tab when ediing Analysis
@ Default () Start on Criteria tab when editing Analysis
Start on Resulis tab when ediing Analysis Q{)

Accessibility Mode

Select ‘OK’ to action the change.

Analysis Editor @ Full Editor Start on Criteria tab when editing Analysis v
() Wizard (limited functionality)
Accessibility Mode @ Default ¢ On (O Off

OK Tancel
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Getting more help

Additional training material and user guides

The ePACT?2 training team has developed several how to guides to help you get the
best out of ePACT2. These can be found on our ePACT2 user guides page

Webinar sessions

We offer a free webinar training service to all our users and you can book as many
sessions as you need.

Our webinar sessions are booked as 1hour slots and we offer a number of different
sessions covering a range of topics.

We also offer bespoke sessions which are delivered just to you or your invited
colleagues. You can let us know if you have any specific topics or reports you'd like
to cover or if you would prefer an introductory tour of the system.

Our experienced trainers deliver these sessions using MS Teams and you can take
part wherever you are as long as you can get online.

You can find our more and book your webinar by going to our ePACT2 training page
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